


ELIGIBILITY CRrT i IR

I. The Bidder may be a proprietary firm partner hip firm limited compan , corporate bod legall
constituted and should also po es a alid licen e under Private Agencies (Regulation) (P AR) Act,
2005 and the Rules framed thereunder.

2. The tenderer shall have at lea t 3 ear' experi nce of pro iding ecuri t ser ice .
3. The firm h uld ha ucces fully completed at least one work of similar magnitude and one year

duration (w rth RS.25 lakhs I' more per year) in the la l3 year or two irnilar work an amount of Rs. I3
lakhs or more in each work during the last 3 ars or three similar work in olvingan amount R .9 lakhs
or more in ea h work during the last 3 years. uch experience should be in a Central Govt. of State Govl.
Ministry/Department or office or in a Public ector ndcrtaking.

4. The firm hould ha e an a erage annual financial turn r of minimum f RS.25 lakh per car during th
last 3 ears. Rele ant docum nts or a certificate from a A in thi regard may be attached in the I' gard.

5. The bidder hould have their registered office or regional office in Delhi or adjoining municipaliti like
Gurgaon, Faridabad r OlD .

6. There hould be no ca e pending with the polic against the proprictor/finn/partn I' or the ornpan
(Agency).

7. The bidder hould ha e the follov ing Registration and details of the same rna b pro id d in the
Technical Bid.
a) PF Regi tration
b) E I Regi tration
c) r ice Tax Regi tration
d) PA N Card of Income Tax Department
e) Valid Regi tration of the gene /Firrn
f) Valid lic n e issued by the Regional Labour omrm loner, vt.of India or concerned tate JOVt.

8. The firm should also enclo e the Incorn Tax Return of the last 3 ears v ith the Tc hnical Bid.
9. The firm should not ha e been currentl blackJi led by an Go l. inisty/Departm ntl tat Department

or an P U fr rn participating in their T nder pI' ces .
10. The ntractor shall b required to deploy only x- ervic rnan/E c-paramilitary per onal for dut as

securit personnel in thi ini tr .

te- Scanned documents in support of each of the above Eligibility condition hould b enclo d with the
Te hnical Bid. imple information \ ithout upporting docum nts shall not be n idcrcd as alid.



TERMS AND CONDITION OF THE AGREEMENT

I. Sealed tenders are invited by Deputy ccretary (Adrnn.), Ministry of arth ience, on behalf of
President of India form approved Security Companies/Organizations/ gencic holding the appropriat
License from the competent authorit of ntral/ tate Go ernment and ha ing requisite minimum.
experience of pro iding curity arrangement of 111 inimum of 20 guard (armed and unarmed both) in a

inistr /Departrnent/P / utonomous bod f crural Govt. in year 20 I0-20 I I, 2011-2012, 2012-
2013, and 2013-2014.Th ecurity Guard rnu t be ex- ervice men having ufficient experience in
ecurity matters. Th y would be below 55year of age.

2. The lender in sealed c vel' in two bid system technical and financial addre .. ed to the ection officer
(Genl.) Ministry of arth ciences Prithvi Bhavan, [MD Campus Lodi Road. cv Delhi-I 10003 shall
be accepted up to sharp 1430 hrs of 18/02/20 I 6 in th inistry of Earth cienc . he Tender hall not
be accepted after the du date and time.

3. The tender will be op n d at 1500 hI'S on dated 18/02/2016 in the presence oft nd r who may chose to
be pre em at the time of p ning of the tender.

4. us TENDER OT A OMPANYI G THE [. L WI G DOCUME T
REJECTED AT THE TIMI~ PENJNG ITSELF.

LIABLE TO BE

PE r ORK I

T.I- R PRO IDJ G
20

). DULY TATE I URANCE
RP

D). DULY A

T F D. SERVICE TA AL GWJTH

5. The arne t money of R .1,00,0001- (Rupees one lakh onl ) in the from of D.D/Pa rd r in fa our of
DD Mini try of Earth cienc pa able at ev Delhi ha to b deposited alongwith th bid.

6. Th tender \ ill ha e to quote th rate in Annexure-B of the pr cribcd form issued by th Ministry. The
rate h uld be quoted in figure a well a in words, ba ed n minimum wages as noticed by the Labour
D partrncnt of CT of Delhi.

7. The tenders are advised not to mutilate or erase the figures. IT Lion, if any, in the tender form should
be signed in full otherwi e the tender shall be rejected. othing hould be written beyond th f rrnat.

8. onditi nal and incomplete tender hall be rejected.

9. The COUItca e ifan , hall be entertain din CTofDelhi juri diction only.

10. The tend rer igning the tender in a of firms should pecify whether they are signing a
proprict r (ii) partner, (iii) under p wcr of attorney, (iv) Direct 1', Manager, Secretary, etc. a
may be and copies of the documents/constitution of company auth rizing the signing authorit to. ign
the tender hall be attached with the Lender form.

ignarure of T ndcrcr



17. T DER Q TI G THE R IE 0\ ER TH
T OF ELHI HAL BE R JECTED

AG ~ APPR ED BY

11. The accepted rates shall be operative D r a period of one year from th date f agreement ext ndabl 10 a
maximum of three ear at the sam term and condition by extension of one year at a time on
atisfact ry perforrnan e. However, the competent authority in MoE re crves the right LO reduce or
extend the period of contract to the requirement.

12. If any t rider is withdrawn b fore final acceptance f the tender, the earn t money of the tend r I
Iiable to be forf ited.

13. The contractor hall not engage any departmental emplo ee regular/ca ual for gelling the job xecut d.

14. he Mini try of Earth _ ciences, re erves the right to reject. ace pt, the tender or tend r w ithout
a igning reason and ma or ma not a cept the 10\ t or an tend r.

15. The department will n t take any re ponsibil ity for providing any facilit to the ecurit per onnel
emplo cd b the contra tor.

16. The tend rs are advised to quot their rates considering the minimum wage a appro d b) CT OF
D-LHI.

18. In ca em re than one tender quotes same/similar rates then pa t perf rrnancc, xperi nee, infrastructure
etc, shall be the major factors in deciding/ appr ving the tender (s) for this w rk. However, Ministr or
Earth Sciences, re erve the right to av ard the \ ork to more than one tender (s).

19. In every case in which by virtue of the provisions of w rkman' compensati n act th Go t I' India i
obliged t pa c mpen ation to person emplo ed b the contractor then th ini try hall have the
right from the contractor the amount of c rnpensation spaid.

20. The Mini try res rves the right t carr out any ecurity arrangement (\ atch and \ ard rice') \\ ork, in
part or full through an oth r contractor/agency r contra tors.

21. The contractor shall al mplete formalities as detailed below-
a). Contractor hall get the erification of character and ant edent of the curit guard through th police

befor pia ing them with Ministry of Earth Sciences and uch verifications have to b communicated to
the Mini try before actually depl ying the personnel.

b). Contractor hall uppl the bio-data \! ith photograph of the urit personn I to b deployed to th
Mini try.

c). Contractor will al 0 submit the d cuments in re pect of the curit guard and thers \\ h \\ ill be
po ted ith the Mini tr u h as the PF Account, I facilities etc. being provided to th ecurity starr

d). Contractor would be liable to furnish certi ficate of payments of wage and all molurn nts and b ncfits
to its empl ees p ted b ontra tor with the Mini tl . uch certif at hall be furni h d regularl b
the contract r to th ini try bef re taking the payment f the next m nth. Th tender hall be entitled
for consideration payable under the terms & condition only on furnishing of uch certi ficate along \ ith
the bills.

). Tenderer will al 0 i sued identity card to the ecurity per nnel's who will be deployed with the
Mini try.

I). Contractor ill al 0 not change an ecurity Personnel s without prior permission of th Ministry.

ignature of Tender r



i). To man ecurit
specified by the im try.
ii). To man the entry pint of bui lding specified under item above.
iii). Security personnel deplo cd b the agenc hall ch ck the mat rial/propert /public ub cribers/any
other out id r entering/going out fthe building through th procedure of the gat pa s etc.
iv). To p rform watch and ward functions including night patrol ofth office Complex of the Ministry.
v). To pr vent the entry of stray d gs and cattle & anti ocial element, unauthorized tr spas rs into the
building/establishment. Not a single dog or cattle head hould be e n in the carnpu . lt hould b at once
dri en out.

required to be performed for the afet ar a 1'0110\:
ariou gat of the e tablishmcnt and at any th r point

22. The ecurity per onnel \ ill not indulg in an criminal acti iti ,mal-practices of unde irable act. In
such case the \ ill be dealt \ ith the pr visions of law. The tenderer will be fully rcspon ible for its.

23. In addition to thi if any of the security personnel deployed is found to be unsati factor. he shall ha e to
withdraw such a personnel v ithin 24 hour from the inistrv.

24. The approximate quantum of each item of work is mentioned in Annexure-A of this tender document.
The Ministry of "arth Science reserve the full right t increase r decrease the quantum Iwork in the
intere t of Mini tr for any or all items of v ork.

25. 0 additional payment will be made for working beyond any fixed working h ur .

26. The contractor will comply with the Polic ,Municipal and other r gulation nd order r lating to su h
work i ued b tat /Central 0 ernment.

27. The curity personnel's deployed in the services of th Ministry hall not be d med to be rnploycc f
the Ministry in any manner.

28. The contractor shall indemnif the Go t against all damage charg sand ex pen es for whi h the Govt.
may be held liable to pay on account of the negligence f the contractor or his employee r any person
under hi control whether in re pects of accident, injur to the per n of damages to the prop ny of an)
rnemb r f the public or an p r on or in e ecuting th \ ork or therwise and not legibl against all
claim and demand thereof.

29. If any inf rmation furnished by contractor i found to b incorrect at any time, th contract i liable to b
terminat v ithout an notice and the earne t mone dep it i liable t be forfeit db the Mini try.

"0. The contractor shall be fully re pon ible for the security [ the Mini try.

"I. Beside the normal

32. The contractor shall compensate in full the loss sustained by the Ministry on account or an. theft.
burglary and any other kind of intru ion in Building/Area gi en for curity. Th amount or I . to be
cornpen at d b contra tor shall b deterrnin d b th ini tr or on hi behal f b authoriz d nominee
and the arne hall be binding on the contactor.
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33. The contractor shall al 0 be fully rc ponsible for any loss of materials & property of the 1111 try
attributabl to the negligence or failur of the securit personnel' in cornpl ing with the pre. crib 'd
procedure. II losses uffered b the inistry on thi account hall be comp n ated in full by the
contractor. he decision of the Ministry in this regard hall be binding on the contractor.

34. Contractor shall have to change or replace security guars as and when required b the Mini tr \\ h ther
or not such ecurity guard are found guilty or otherwise. it shall not be nece ar for the Ministr to
assign an rea on to contractor or the guards or an other per on in respect of any such change or
replacement required b th Ministr.

35. The contractor shall depl y only those per onnels \ ho e antecedent ha e been eri lied b the pol ice
authoritie. II these docum nts are to be ubmitted to this ini try b fore finalization of the contract.

36. The contractor shall not replace the security personnel at random. This shall be done with the prior
knowledge of the Ministry and full particular of the ecurity personn I 0 deplo ed hall be gi en to the
Ministry. In case any of the ecurit taff i found to b posted without the pre i u knox 1cdg of the

inistr ,the inistr shall not be liable t pay for such ecurity per onnel.

37. No leave of any kind for the ecurity per onnel shall be anctioned b th Ministry, The contractor. hall
be liable to make sub titut arrangement among t lea e reser e in ca e of ab nee of the e urit
personnel. imilarl the contractor shall ha e to make ub titute arrangements in ca e f the weekly offs.
o extra payment shall be payable on thi account. The contractor hall man all the ecurity check posts

and other locati ns as specified by the Mini try. On all the weekdays. short leave I' meal reliefshall
be permitted t the security per onnel unl s the contractor provid d uitable sub titutc \ ithout an) extra
payment. The contractor ha to keep sufficient number of lea e reser e .

3 . Th contractor hall ensure that no time any ecurity point is unmanned. /I. register shall be maintained
by the contract r at every where round the clock duty i performed, (f r the purpose of taking/making
over the duties by security per onnel).

39. inistr shall arrange to lock! eal the store godowns and offices etc. to the satisfaction of the security
per onals deployed and show items lying in pen to the security personnel'. uitable record of the open
item shall be maintained duly igned by the representative of the Mini try and the security personnel's.

40. Opening of the office door /Iock during morning hour for cleanline and clo ing the window. /
\ indov panes/d or and putting locks after ffice hour hall be the I' sponsibility of the security
per onnel on duty. The security guards shall ensure that all the lights/fans and others electrical
equi pments are witched off after the staff ha left.

41. The administrative building and any other building as rna be specified by the entral Government
shall be closed aft r \ orking hour and lock d in pre ence of the repre entatives of both, the Mini try
and th contractor. The prerni e in locked condition shall b handed over t the security pCI' onnels and
shall be taken over on the next working day morning. All the I ck shall be opened again in the pre enc
of the representati ve of both, the Ministry and the contractor.
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1. The c ntractor shall not be permitted to transfer th ir right and obligati n under th contract to any
other rganizati n/agenc .

42. The contractor shall arrange to dre s all th ecurity p ronnel on duty smartly and n atly with white
hilt, navy blue pant cap of khaki and en ure, good behavior with the Ministry e tablishment and
visitors. They hall ab tain from taking part in any staff union and association activitie . The contra tor
hall provide as a part of dres ,appropriat coat wo lens, jerse in uch olour a r quired b the
ini try to th ecurity personnel in winter eason. The security p ronnel hall be permitted to wear

any other dr . The dress shall be of uniform colour and design.

43. Th inistr hall not b liable to pro ide an residential accommodation, Tran port, anteen, M dical
facility to the security per onne!. 0 cooking or lodging hall be all wed at the check po t .

44. The contractor hall en ure that th gunmen deplo ed b him hold alid licen e is ued b I entrall tate
Go t. agencie for the u e of fire arm. The I gal implications for u e of such arms shall rest with the
contractor.

45. The contractor hall bear all the exp n es incurr don th 1'0110\ ing:-
i). Pr ision f orch and ells to th ecurit guards/gunmen on night patrol.
ii). Provision f Lathi/Ballam and other implcm nts to the ccurity per onnel.
iii). tationary for writing duty chart & register at the ecurity check points for making entrie of the
visitors.
i ).Pro ision f arms and ammunition to the unmen.

46. Mini try has th right to change the place of duty of any s curit per onnel. It al ha the right to a k
for r placement of a particular securit if not f und to be carr ing out the securit function /duties
sati factoril .

47. The ccurity staff shall be bound to ob erve all the instruction sued b Mini tr or authoriz d officer'
concerning gen ral disciplin and b ha ior.

48. The s curity al has the right to ch ck the variou implements. The contractor hall maintain the
item t the sati faction of the ini tr .

49. The c ntractor hall comply \. ith all the statutory provi ions in regard to ccurity personnel to be
deployed by hi m in respect of minimum wages, Provident fund, ES[ etc. The contractor shall maintai n
all the tatutory r gister under the lav . The contractor shall produce the ame on d rnand to th

ini tr . Tn ca f iolati n ofstatut ry provisi n under labour laws by the contractor there will not be
any liability on the Ministry and contractor shall be fully re ponsible for it.

50. ini try shall not be re pon ible financial I or other. ise for an injur to the securit per onn I in the
cour f perforrning the security function.

52. In case the contra t r want to terminate the contra t he shall have to giv three month advan notice
to the Ministry. 1 h contract I'will en ur that n unauthoriz d ntr i p rrnitted and al 0 th guards at
the entr point hall be able to permit the legitimat i itors \ ithout cau ing any crnbarra 111 nt.

53. The strangers/vi itors (pede trians) Sco t r/Mot r yclists or motorists hall be allowed onl alter entry
has been made in the register at the entry gate. Thi practice i to be foil \ ed at each entr gat .
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54. Duty of the ecurity personnel ill be a detailed below:-

PERVISOR

1ST Shift from 0700 hrs to 1500 hrs.

2nd Shi ft from 1500 hr to 2300 hrs.

G

1ST hift from 0700 hr to 1500 hrs.

2nd hift from 1500 hr to 2300 hI'S.

3'd Shift from 2300 hI'S to 0700 hrs.

5. THE EC RITY PERVl lOR WI H THE FO LOWT R PO lBILlT

a) The respective upervi or will be responsible f r overall security arrang mcnts of the concerned
e tablishment as igned l him.

b) lie will ensure that all the instructions of the adrn ini tration are followed and there is no lapse. lie \\ ill
be available mostly at the main gate. But during the cour e of hi dut ,he \ ill take round of the entire
campus. His whereabout while on round should b knox n to the ecurit guard at main gate. Inca eo!'
need, he shall ha e to b a ai lable \ ithi n 10m inutes at the mai n gate.

c) 0 outside are allov ed t b taken out without pr p r entry in the rcgi tcr at the reception/exchang
gate.

d) No item is allowed to be taken out without proper gate pass. Administration in-charge will be is uing
authority for gate pass f r in!out movement of store . pecimen signature will be made available t
curity personnel po ted along with telephone numbers of office and re iden at their check po t.

e) Department officer and official \ orking under the inistr \J ill shox their identity cards for ch eking
and allo ing entt b I ecurit .

f) The guards \ ill also take r und of the building and all th important points viz witch room, cooling
tower, substation etc.

g) The guards on duty will al take care of all the store item lying in open within the inistry cycle stand,
vehicle! ar parking and en ure afety and security of all it ms.

56. The ecurity guards on patrol dut hould take care to cl e all the \ ater tap al es and \J atcr hydrants
in tailed in the open all 0 er the campus.

57. It hould be ensure that flov er , plants, trees and gra lawn are not damaged either by residents of the
campu or by outsider.
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58. The tenderer will ensure and guarantee that the security guards pro ided b. it under the terms
conditions, are fully trained in FIRE FIGHT I G YSTEM installed in the buildin prerni es of the
Ministry. The security guards provided by the contractor should be able to control fire in e cnt of
outbreak of fire in any part of Ministry with the a ailable fire fighting appliance pro ided b the
Ministry to the extent possible with the said appliances.

59. The contractor shall start the security work within E E da s of the receipt of \ ork order.

60. In case the contractor fails to commence the securit work of a \ ork order \ ithin E E da s of the
receipt of work order or do not continue to do the \,:ork a per the work order than the department shall
impose the penalty of up to Rs.250/- per day subject to the maximum of R . ~OOO/- per month p r \\ ork
order.

61. In case the contractor does not perform the \ ork e en after impo ing ma irnum penalt of R .5000/- for
a month for a work order then:-

b) The department hall have the liberty to initiate the ca e for t rminating the contract b) eivinu one-
month notice to th contractor.

a) The department shall have the liberty to get the •• ork done through an other agenc e n at higher rate
and the extra cost hall be adjusted from the running bill/ ecurit I' the contractor.

TN A E THE 0 TRA TOR DO'
ATT A TIO OF TTI M1 1 TRY, TH ·

BY TilE MINI TRY AFTER TH " LAP
OF U II A OTT E.

L

R'~

62. However in a particular ca , if th
and al ba ed up n any written I' pr cntati ve thatth contra t I' ma
in the pr gres fw rk wa due t rea
right t waive ff thc p nalty.Rfil-U

63. The earne t m ney will b refunded t un ucces ful in du ur in ac rdan
Mini try and f r which tamped pr -I' ceipt may be ubmitt d at r finalizati n

rul of the

64. The earnest money of ucce fultend rer will be kept a curit depo it \ ith
cience .

inistr of Earth

65. The ecurity m ney will be refunded LO the c ntractor only on the ucces ful c 111 pi ti n of the complete
work and after the peri d of the tender is vcr. The ecurit hall be refunded n receipt of nece. ar)
certi ficates fr m the concerned officers about by the contractor t the concerne fficer.

66. The Mini try will not pay any intere t on the earnest mone I ecurit d p it again t the contract in it.
custody.

67. Ministry also reserve the right to forfeit the earne t mone and the
to comply with the agreed term and conditions of the contract. P M

68. The contractor will submit the bill within 15 days of the execution of the \ ork and the pas ed amount
of the bills of the works shall be paid against preferred bills in support of actual work completed.
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ARIHTRATIO

In re pect of an dispute ari ing out in nnection \ ith the misinterpretation of any clau e in the terms
and conditi n of the contract as \ ell a agr m nt, the maner shall be ref IT d t J (A) to decide the
appointm nt of arbitrator. The appointment of u h an arbitrator shall not be que ti ned by the contractor on the
ground that the arbitrator belongs to the Mini try of Earth Sciences.

Th provision of the arbitration and rec nci Iiation ACl-1996 or any statutory modi Iication or reenactment
thereof and the rul s made there under and for the time being in force shall apply to the arbitration proceeding
under this clau .

ignat ure of Tenderer
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S.No Rank of Approx. Minimum (Rate per month per person) Total
.-

ecurity umber v ages as per PFf- rr er ice harges( C)/ er ice (Rs.
pproximate per o t. of T f Tax ( T) etc. (Rs)

month Delhi Order
(per Person)

(Rs)
1 2 3 4 5 6 7 (3+4+5+6+7)

PF EST SC ST
I. Security 02

Supervisor
( x

servicemen)
2. Security 03

Gunman
(E

serviceman) --
3. Security 13

Guards
( . x

Serviceman)

Total in Words:- Rupees _

ote:- ag I alar for curity per onal deployed will be governed by th rules & regulation and in
accordance with the rat ba ed on minimum wages as notified by the Lab I' department ofNCT of Delhi
and subject to revisions from time to time.

ignature of Tenderer
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Annex-I

Instructions for Online Bid Submission:
The bidders are required to submit soft copies of their bids electronically on the CPP Portal,
using valid Digital Signature Certificate . The in truction given below are meant to assist the
bidder in regi tering on the CPP Portal, prepare their bid in accordance with the requirement
and submitting their bid online on the CPP Portal.
More information useful for submitting online bids on the CPP Portal may be obtained at:
https ://eprocure. gov .inle 12fOCUre/app"
REGI TRA TION

1. Bidder re required to enroll on the e-Procurement module of the Central Public
Procurement Portal (URL: https://eprocurc.gov.in/eprocure/app.) by clicking on the link
, Online Bidder nrollment" on the CPP Portal which is free of charge.

2. A part of the enrolment proce , the bidders will be required to choo e a unique
u ername and a ign a pa word for their account .

3. Bidders are advi ed to regi ter their valid email address and mobile number as part of
the registration process. These would be u ed for any communication from the PP
Portal.

4. Upon enrolment, the bidder will be required to register their valid Digital Signature
Certificate (Clas II or Class III Certificated with signing key u age) i sued by any
ertifying Authority recognized by CCA India (e.g. ifyfTCS/nCode/eMudhra etc.), with

their profile.
5. Only one valid D C should be regi tered b a bidder. Plea e note that the bidders are

re ponsible to en ure that they do not lend their 0 C's to other which may lead to
mi u e.

6. Bidder than log on to the ite through the ecured long-in by entering their user
ID/password and the password of the DSCI e-Token.

EARCHI G FOR TENDER DO UME TS
1. There are various earch options built in the CPP Portal, to facilitate bidder to search

active tenders by everal parameters. The e parameters could include Tender 10
Organization Name, Location, Date, Value, etc. There is al 0 an option of advanced
search for tenders, wherein the bidders may combine a number of search parameters uch
as Organization arne, Form of Contract, cation, Date, Other keywords etc. to search
for a tender published on the CPP Portal.

2. Once the bidders have selected the tenders they are intere ted in, they may download the
requirement d cuments/ tender schedules. The e tender can be moved to the respective
My Tender' folder. This would enable the PP Portal to intimate the bidder through
SM /e-rnail in case there i any corrigendum j ued t the tender document.

3. The bidder hould make a note of the unique Tender 10 assigned to each tender, in case
they want to obtain any clarification/help from the Helpde k.

PREPARATION OF BIDS



1. Bidder should take into account any corrigendum published on the tender document
before submitting their bids.

2. Please go through the tender advertisement and the tender document carefully to
understand the documents required to be submitted as part of the bid. Please note the
number of covers in which the bid documents have to be submitted, the number of
documents- including the names and content of each of the document that need to be
submitted. Any deviations from these may lead to rejection of the bid.

3. Bidder, in advance, should get ready the bid documents to be submitted as indicated in
the tender documents/schedule and generally, they can be in PDF/XLS/RAR/DWF/JPG
formats. Bid documents may be scanned with 100 dpi with black and white option which
helps in reducing size of the scanned document.

4. To avoid the time and effort required in uploading the same set of standard document
which are required to be submitted as part of every bid, a provision of uploading such
standard documents (e.g.PAN card copy, annual report, auditor certificates etc. ha been
provided to the bidders. Bidders can use My pace' or Other important Documents
area available to them to upload uch documents. The e document may be directly
submitted from the "My pace' area while submitting a bid and need not b uploaded
again and again. Thi will lead to a reduction in the time required for bid submi ion
process.

SUBMISSION OF BID
1. Bidder should log into the site well in advance for bid submi i n 0 that they can upload

the bid in time i.e. on or before the bid ubmi ion time. Bidder will be re pon ible for
any delay due to other i ue.

2. The bidder ha to digitally ign and upload the required bid document one by one a
indicated in the tender document.

3. Bidder has to select the paym nt option as offline to pay th t nd r fee/EMD a
applicable and enter detail of the in trument.

4. Bidder hould prepare the IMD a per the in truction pecified in the tender document.
The original hould be po ted/couriered/given in per on to the c ncerned fficial late t
by the la t date of bid ubmi ion or a pecified in their tender document . The detail of
the DD/any other accepted in trument phy ically ent hould tally with the detail
available in the canned copy and the data entered during bid ubmi i n time. Otherwi e
the uploaded bid will be rejected.

5. Bidder are reque ted to note that they hould nece arily ubmit their financial bid in
the format provided and no other format i acceptable. If the price bid ha given a a
standard BoO format with the tender document, then the ame i to be downloaded and
to be filled by all the bidder. Bidders are required to download the BoQ file, open it and
complete the white colored (unprotected) cells with their re pective financial quotes and
other detail (uch a name of the bidder). No other cells hould be changed. Once the
detail have been completed, the bidder hould save it and submit it only online without
changing the filename. If the BoO file is found to be modified by the bidder, the bid will
be rejected.

6. The server time (which is displayed on the bidder s dashboard) will be considered as the
standard time for referencing the deadline for ubmi ion of the bids by the bidders,
opening of bids etc. The bidders should follow this time during bid submi ion.



7. All the documents being ubmitted by the bidders would be encrypted using PKJ
encryption techniques to en ure the secrecy of the data. The data entered cannot be
viewed by unauthorized per on until the time of bid opening. The confidentially of the
bids is maintained using the ecured Socket Layer 128 bit encryption technology. Data
torage encryption of sensitive fields is done. Any bid document that i uploaded to the
erver is subjected to symmetric encryption using buyer Ibid opener public key.
Overall, the uploaded tender documents become readable only after the tender opening
by the authorized bid opener .

8. The uploaded tender document become readable only after the tender opening by the
authorized bid openers.

9. Upon the succe ful and timely submission of bids (i.e. after Clicking' Freeze Bid
Submission" in the portal), the portal will gi a successful bid submissi n message & a
bid ummary will be displayed with the bid no. and the date & time of submi ion of the
bid with all other relevant details.

10.The bid summary has to be printed and kept a an acknowledgement of the ubmission of
the bid. This acknowledgement may be u ed as an entry pass for any bid opening
meetings.

ASSISTANCE TO BIDDERS
1. Any queries relating to the tender documents and the terms and condition contained

therein should be addressed to the Tender inviting Authority for a tender or the relevant
contract person indicated in the tender.

2. Any queries relating to the proce of online bid ubmission or queries relating to CCP
Portal in general may be directed to the 24x7 CPP Portal HeJpdesk. The contact number
for the helpdesk is 180030702232.

*********



Date:

Annex-II

TENDER ACCEPTANCE LETTER
(To be given on Company Letter Head)

To

ub: Acceptance of Terms & onditions of Tender.

Tender Reference No:-----------------------
ame of Tender/Work:-

Dear Sir,
1. I/We have downloaded/ obtained the tender document(s) for the above

mentioned 'T nder/Work' from the website(s) namely:

a per your advertisement given in the above mentioned website( ).

2. I/We hereby certify that I/we have read the entire terms and condition
of the tender documents from page No. to (including all document
like annexure( ), schedule(s) etc.), which form part of the contract agreement and I/we
shall abide hereby the terms/condition / clau e contained therein.

3. The corrigendum() issued from time to time by your
department/organization too have also been taken into consideration while ubmitting
thi acceptance letter.

4. I/We hereby unconditionally accept the tender conditions of above
mentioned tender document( ) corrigendum(s) in its totality/entirety.

5. In ca e any provision of thi tender are found violated, then your
department/organization shall without prejudice to any other right or remedy be at
liberty to reject this tender/ bid including the forfeiture of the full aid earne t money
depo it ab olutely.

Your faithfully

(Signature of the Bidder, with Official Seal)




