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OFFICE MEMORANDUM

W accordance With para 22 of Central Secretaiiat Manual of Office Procedure (Eleyeng,
.- Edition, 1996) the Departmental instructiong regarding level of final disposal ang channe] of
submission of Cases- in the Depattment of 0

cean Development are enclosed herewith for. .
Imformation ang compliance, S : - .

2 This j.ssiigs with the approval of Hom’ble Mj

nister of Ocean DevéIOpment. A

3 - These instmctions will take_inuﬁediate effect,

. . F/@"’“ 7L ’
N (K/,fNa_Q;anaﬁ{ | \
_ Under Secretaxy to the Govt..of India
o S | - Tele.No24364903 - - '
To . : . - o :

. Copy to:

l. Director, CMLRE, Chyrel Landing Roag, Kochi-68207¢.
2. sProject Director, ICMAM Project Directorate, Chennai-601303 . _
3 ,l:}.i.Direeto‘r,-:WGOIS;‘PIﬁfﬁbf§:ﬁﬁhdagiﬁ Hiils Layout,— Jubilee Hills, Hyderabad-500033 .
4. Directo'r,'NCAOR;'HeadJand Sada, -Vasco-Da—Gama > Goa-403804. '
5. Director, NIOT, Chennai-601302 ‘ o
Copy also to : Department of ‘Administrative Reforms & Public Gn'evances, Sardar Pate] Bha‘vanj.
‘New Delhj. R ' S '

) /f)' ./]//'«1"‘;?7‘_‘3-.,—7 -
(K. Naraya/aﬁ).

 Under Secretary {o the Govt. of India -
Tele.No.24364903
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S DEPARTMENT OF DCEAN DEVELUPHENT

.!;escef oF ﬁﬁaﬁ &r: Spasaf and maﬂﬁe! of subm:ssm of cases m fhea
anari:mené‘ of Ocean Eeyeiopmmf ‘

(4

ESTABLISHMENT

. - Recrumnent, appmntment&
‘| creation of poste

foment | Minister op) SO-US-DS/Dir-J5-Secy

| Appointments
) GroupA

Secy SO-US-DS/Dir-JS
. | Dir/Ds SO-Us
~Jus - |so

- (i) Group B
(i) Group'c
(w) Gmup D
(c) Creat}on of posts

0} Sc:fem;ﬁc

Secy or suc:h other S0-US-DS/Dir-Js-FA
authority as  has '
been  declared by,

DST/MOF - '

(u)Oﬂwer than scr&nﬁﬁc B

-'—Transfe.r & °  posting,
deputatlon, Araining, feave, | .
‘conﬁdent:al rolls, etc. - :

;-MinfstEF(OD}MoF - $er5~D5/D;r;JS_FA_

(a) Transfer & posting
0] G'roupiA'& B Officers ' | S
« Above US Sacy - SO-US-DS/Dir-15
Upto US level & Gazetteq | 3 | SO-US-DS/Dir -
GroupB . - - o
(u)Group B &C-Non Gazetted DS/bir SO-US -
(i) Group D . us ' Sso

TyYPe of cases - Level of Final mahneiofSubmiésion’

| Minister (D) AcC SO-US-DS/DirJSs-Secy |




(b)‘i’rammg w:thm India
.'(l) GI‘DUPA | ‘
o AbovelS - Secy SO-US-DS/Dir-35
o Uptor US level -&|IS - 50-USDS/OIr
- Gazetted Group B
(ii) Group B & C — Non Gazetted | DS/Dir S0-US
(iii) Group D | us 50
' {c) Forwardmg of Application
and aoccording sancdon |
i‘orappmntmen’ton
deputatmn : A o
| (yusandabove .. " Secy 60-US-DS/DIr-J5.
(iDOther than those covered at 135S SO-US-DS/Dir -
0 above | : '
: (d)SanchonofLeave - e
(i) GroupA - Secy . | SO-US-DS/DIr-JS
(ii) Group B&C = . DS/Dir . S0-US
(iii) Group D us - 0 NI
(e) ACRS
,(I) Matiers Tegarding morhng/ Secy . US-DS/Dir-J5 -
review/accepting authorities . . '
(i Communication of adverse
/cnt:cal remarks -
BEREO N GroupA 135 SO-US-DS/Dir
D Oﬁ‘nermanﬂ'tosecoveredat DS/Dir 1 SO-US -
I (i) above - | B
, (m) Disposal of reprfsentatlons,
: onadve'selamcal ACRs
() GroupA. Secy . - SO-US-DS/Dir-J5
(i) Omermanﬂmseaoveredat s SO-US-DS/Dir
)] abcrve ' |
R0 Delegatmnlﬂwutabon of | Minister(OD)/Commit | SO-DS/Dir-15-FA
officer for . meetings, tee of Secretaries
training; conferences | - '
etc, abroad - ]
g
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T
S &

SO-DS/Dir-J5

{i). Fixation of pay e

(inSanction of annual ingement

1 s0/Us

S0-US-DS/Dir35.

BT

() GroupARE . -
(i) Group C&D -

50-US
SO .

9.

SO—US

10.

(i) Trsin joumeys by a - dlass

() Ar travel by non entited

JS

P.0.-Sr. 5ct.-J5

| SO-US-DS/Dir-Js

11.-

' SO-US-DS/Dir-J5-FA

12, IR

~(DGroup ARE.
_ (i) Group C& D . -

13,

Declaration of Government

Noh Ministerial

Servants -as. Ministerial or

DS/Dir

|50-Us

DS/Dfr i

SO-US.

14.

(3) Suspension of lien

(8 Termination o s
- ()~ Groupa

~ (0 Goiupp

1S
DS/Dir

JS

SO-US-DS/Dir
SO—US-Df.S]Dir

S0-US-DS/Dir-15

SO-US-DS/Dir

"



1 fee, Reimbursement of Medical

Pay,-OTA, Honorarium, TUIhOﬂ

{i) Group A Minister(OD)  |'so-Us-DS/pir-15-Secy
(it) Group B | Secy | 50-US-DS/Dir-35
(i) Group C DS/Dir SO-US
(iv)Group D US(A) S0
16. | Declaration of HOD RS SO-US-DS/Dir
. 17. | Pedlaring Gazetted Officers | HOD SO-US
: twbeHead of Office ' |
18. | Peclaration of DDO : HOD 'S0 ,
1 19.. Engagem&ntnf mﬂsuttarrts Seqy. SO~ US- DIR/DS-JS .
_auton&maus%d;&s'f o S
() Creationn = of po-sts | Secy SO~ US- DIR/DS-1S
' appamﬁnaftafblrectnr,' ' o
-amendment in-bye laws
amd Mmandum “of
- (") Oﬁmmaﬁ:bers {35 SO- US/ DIR/DS .
B CASH SECTION o : .
1. Eﬁ%smqwectof(;azeimdj; o
' Non Gazetted staff regarding |
DBO

| daims et . ' :
2. | Contingent Bilis - DDO -  Cashier
3. | TA:bills .including . Air iIndia, | DDO ° Cashier -
, 'Ind‘;an Air  Lines - Bi!ls/= ‘ S
. | mOoMTABIlls o ¢ o ,

4. | Loansamnd Grants inaid tﬂ!ls DDO - .| Cashier

5. ALTC[TA advance ¢ .. |US IDASO
T Al of non officals T T US D.A-S0 =

6. - Mamtenance . af GPF | DDO DA -

acoounts I : ]

7. | Transfer grant/ sdvance | US DDO

8. | GPFadvance & withdrawals . | DS/Dir DA-SO-US
_ | Above 5% o 90% J5. DA-SO-US-DS/Dir/

"9, | TA oniransfer DS/Dir - DA—SO—US~DS]D1r{JS

10. - IssuecfannualGPFMcsllps. DDO . DA - :

1. [LTC dalms ' us DDO

12, debcal rd:umsto Finanw DDO DA . .

relating to-expenditire . ‘ -
4 |
s | |




ST ENRIR IR

against  budget  grante
including souting * of
sanchons & reooncilistion of
expenditire

ot g il

POfOIR

| DOUS

17. | Reappropristion -

JAS & FA

| BOUS- DS/OIR

Local Audit Eﬁspm:bm

DS/DIR

oOfUS

Utilisation Cartificates
regarding Grants | in aid
coordination of

- L5/DIR

DOfUS

Regulatisation of axcess, i
any, on the basis of final

grants

estimates onder tha sranws

ASEFA-Secy

D07 US-DS/Dir

21.

Coordination work reiaing
to (a) Internal Audit

DO/US. -

22.

| Public -~

Accounts
Comrittea/ Estimates
Committee/ Conunittee -
reference & Coordination

DS/DIR

23,

(D DO
(i) DOUS -
(i) A 3 SASRIFA DOfUS-DS/DIR
24, Propasalsafestabishm : S
matbers like grant of special | DS/Dir - DOJUS
.| pay, higher rate of DP etc. ' ' ZE
25, | Continugtion of temporary | AS&FA DOJUS -DS/DIR
jmstsm l)eparunent : : '
26. | Proposal  for ¢ incurring | DS/DIR 1 ROUS -
~ | tontifigént expend:ture not | '
covered underthepoweraf .
_Head of Department
27. | Conversion of temporary | AS&FA BOJUS-DS/DIR
post into permanent in the
28. | Expenditure on hospitality | DS/DIR | DOUS
__| to foreign delegation -
29. | Engagement of consultants | ASRFA DOJUS -DS/DIR .
by the Department
6

-y




S

TR I T TR T = U oS "
?mgs@gais; For g}mms@ﬁ of a&@*{a \ ' DG!US D5/Dir AS&F& -
 budgetary  support Ay - , i
excess of budget provision : .
Pmmsa! teceived fev | ASEEA DOUS-D5/Dir
Finance Division regarding o o
revision of pay scales of |
officersf staff aof - , -
auvtonomous institutions ) | . e
33. | Proposals * received  in | ACRFA. DOMS-DS/DiF
Finance for gramt of . ‘
financial refiaf {0
agtonomous bodies '
34. | Annual budget proposals in ASEFA DOJUS-DS/Dir
: respact  of .deparbtment, : S
attached ' oifices,
autonomous institutions
| et recetved in IFD : 4
35. | Proposal for Demands for Secy(E) DO/US-DS/Dir-ISEFA
: supplementary grants _ '

36. | Proposals received in IFW | ASRFA DOJUS-DS/Pir
-'_forc:reatmno‘pestsm : : : :
autenomous ' bodies
requiring Department of
| Expenditure approval . ' ' .
b. | VIGILANCE | — j
1. | Complaints against . -

()~ GroupA&Bofficers | Secy SO-US-DS/DIR-CVO
(iy Others lovo . SO-US-DS/DIR
2. 1.Court cases of ' R :

'
T A e .

)] GroupA&Bo‘ﬁc&rs Secy SO-US-DS/Bir-CV0
iy ‘ oo | SO-US-DS/Dir

3. Exammahon of Immovable | QVO - "~ | SO-US-DS/Dir

__| Property returns . ik R _
4. | Granting ex-post + facto | LVO : S0-US-DS/DIR
approval . for acquiring, Y R
-selfing /disposal etc, ” of

immovable propety &

movable property ' 4 A

5. | Non acceptance Gf&ﬁm of | Minister(OD) -1 80~ US ~-DS/DIR-CVG-
Ve Secy

6. Canductmg of mgtiancn V0 : SO- US ~DS/DIR
inspections ‘




7. [Various actvities reguiring
| prior permission/ sagchion
| endar Conduct Rules _
() - Group A officers . 1 Secy
(i) Others , CVO L
Clarification &
interpretation of
CCS(CCA), CCS(Conduet) Ruies | CVO
and AIS (Disdpline & Appeal)
Rules and AZS (Conduct) Rules
% | Appointment of part Hme | CVO
| Vigitance Officers N A
B PARLIAMENT L
|SECTION -
1. jUaision with Djo. Par. | par Asst,
Affairs o ' .
2. | Preparation of notice list of Parl, Asst,
|questions  admitted  for |
answer in Lok Sabha and.
" | Rajya Sabhka 1
3. '} Circufation of Calendar of | Pag Asst,
__ | shtting of LS/RS - L
4. |Aranging © passes  for DS/DIR
officers for LS/RS

. | S0-US-DS/DIR- CVO
| so-Us-pS/pIR

frrer et i |

50-U5- DS/DIR

SO-US- DSjbiR ]

Parl, Asst.

Parl. Asst.

1 Pan. Aset.

Parf, Asst-US

5 |Agenda -

Department

Material

for

| meeting of the ‘wnsufmﬁm
| commiittee  attached to

of  QOcean
Development

DS/DIR

Parl. Asst.-US

| Work

rk . relafing | to
Subordinate “Legislation of

s

| PA-US-DS/DIR

List of Business of (5/RS

s

Pari. Asst.

Marking and issue of nobice
of LS/RS questions etc, -

Parl. Asst.

Dispited notice of farl.
Questions - __

1S

PA-US-DS/DIR

10,

Follow up with secton for
implementation of
assurances & maintenance
of assuranos register

Parl, Asst.

Farh, Asst,

il

Laying of annual reports of
autonomous  bodies  in
LS/RS ' -

Minister (OD)

PA—Progrémme
Officer-25/Secy

e —

Preparation of j:ads for

Lﬁinister and Sr, Officers:

Parl, Asst.

-

i

Parl. Asst.




Departmens of
Development

(i} Coordination

background note
and. other material

' 288G - of  the
TeOMmendations of
Parliarmentary
Standing :
Committee; ang
Preparation of

| (i)

v}

HINDY SECTION
Translation of tetters/

ments/ Pariament
‘Questions elc,  Budget,
Annual Report  of the
Department

and
autonomous bodies.
Submission
Department
Language

knowing employees for
tr‘f_ai‘ning in Hindi ‘

() Submission - of

S ‘
Standing  Commities o e — T
Parfiament Ettachad |F3) '
{}E’Z%i’i[

DS/DIR
Secy

Secy

Action Taken Report |

Parl, hset i

PAUS
US-DS/DIR-IS

— e

| US-DS/DIR-3S

US-DS/DIR-3S /

DS/DIR G ——

,';} .



R S M
A7 ot o IDCe & DSmm Translators/AD{OL) ™
[ CETAPRAT for training [ | T o 7
b Hindi  typing  ang ] |
| ography {through
| M. - Bection o the | !
. 'E}e_ggt‘imeﬁt} e lw____ | _'_ _'!ﬁ_*_,wﬂ__ﬂ
8. | Maberia ﬁ:mjiﬁc':iusian in the | 15 AD{OL)
Annual admpg, Report ﬁf} '
[ﬁm D&a&rﬁs'nent of Officiat
.* Language/ Dens ent of
/_*__. } wean %Vﬁfﬁﬁﬂ’ﬁf}ﬁ___;__;_;__ﬁ_h%___‘___WH_7( —e
| 9 | Lisison with the Committes | 75 ADOLy
: of Parliament o Official - L
BNgUSGes - e o
/’__"1_@_ Hiodi Workshope Seminars JS T ADXOLYDS/DIR
AL Séetﬁbmff&mkf’drawarﬁ“m _ | AD(OLY/DS/DIR/TS
B M _..u.,‘—-v-a..._____‘-—_..__,__ ‘
G GENERAL _ . N
(a) Policy matbers, rujes Minister(OD)
(b) Befance and  Jeggl | g
__Hearanceg/ vetting | -
Scientific Cooperation / Minister(MER) SO—PO-:IS%A‘Seoﬁ
bilateral/ mufﬁlaﬁemfl ‘
MOUs ,
Approvals of
Prﬁjm,’Sd:em&e
() Projectsy Sthemes | Secy SO-PO-5ct.0/Sct. 78
below and upto Rs, | FA-Secy
10,00
(i) Above Rs. 10.00 crores | Minister(on) SO-PO-5ct.D/Set. G35
and  below Re S FA-Secy '
(i) SFC/EFCIOCEA MMOF)-M(Cabinet) SO-PO-Sct.D/Si1.6-J5-
8pprovaf a5 per instructions of FA-Secy-Minister
R | Expenditure
4. | Budget Proposals (Plan &3¢
_ Non Plan '
5 Konitoring 7 review  of
progress  of . Projects/
schemes g release of
grants -
(i) Upto Rs.25 lakhs (Sct p & G} Programme Officer [ gp
(i) More than Rs.25 lakhs uptn | 35
Rs.1.00

'.‘-,‘.ur.;,‘ s

I o
sy
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M .
fo. J st
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1
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6. |{a) Contracisfpurchases | P.0. ~ less B@n o | 50-SC0-F0-B0
{other then cases of |equaltoReIShkhs | - o
HOD powers) 1o uptn 2.5 gores | SO-POHIFD-ISAFA
_ | i Secy - above | SO-PO-IFD-ASEFA
Rs.2.80 Crores L
(subject to DFPR)
(b} Disposal of phsolete, | DS/DN - $0-US
surpis ani -
7. | Files for inter-ministerizt | J5/FA /Secy SO-POrIS-FA-Secy
consuitations/ legal advice (depending on the -
| ' case)
8. | Cabinet Rotes/ Notes o
(i) Where department. concurs; Secy : SO-PO-15-FA-Secy
() Whiere department disagrees | Minister{OD S0-PO-JS-FA-Sacy
9. | Autonomous bodies , n '
(i) Powers for sanction of | GC - Upto Rs.50 .00 Director-FC-GC
new projecs/schemes gores as per - MOF -
' order .
No. 1(3)/PF.I1/2001
dated 1 18.4.2002
subject to  budget
allocation and
subject W . a
represeniative of
Dept. of Expenditure
in the GC for cases
beyond Rs.25 crores.
(i} Powers for expenditure, | GC — all powers | Director-FC-GC
Policy -issues, Rules & | subject to
Powers, Recruftments., restrictions - as  per
: DFPRs, guidelines-of
GFRs and Govt.
instrucions ~ from
time to time. ‘
10. | Scientific Commitiess
| (with official members taly)
- Composition Secretary | SO-PO-IS-FA
- Formation Secretary ' SO-PO-I5-FA
- Policy issues . Minister{OD) SO-PO-IS-FA-Secy
(with non-official members Finance Minister S0-PO-15-FA-Secy
1] N

e



